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HE SECRETARY OF STATE 
Of ARCHIVES AND HISTORY APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Agancy Address 
Georgia =pt. of mlic Safety 

959 E. confederate Ave. S. E. 
Drivers Services section 

Atlanta, Georgia 
__-- -;-I- ___- 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signeki d g i n a l  to 
Department of Archives and History, Records Mpnagement Division, 330 Capitol Avenup. Atlanta, Georgia, 30334, 
Attention: Scheduling Saction. 

FOR RECORDSMANAGEMENT USE 
Application Number - 

Oato Completed 
76-13 A 

Date Received 

EEB - 8 1980 l F E B  1 3 iw~ - 

FOR AGENCY USE 

4pplication Date 

JanuW 9, 1980 
4ppliation Number 

Ms. Dorothy bkrritt supervisor 
--I_ 

- . - - ~  
_I-__ . . . 5--------=%_ ..~_I_ 

.s 3. Action Requested 
8. 

b. 
0 Estabiisn RetPntion Schedule; re ord will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

ChLOne:  Change; O a e r c e d e :  I- E Void 
4. Dates of Series 
Earliest, 

1978 

(followed by title used in office; > ,  if different) 
Latss: 

I 

Present mtor  Vehicle Report m s t  Fi les  
I. I d -- 

What i s  the function of the Division and the Office in which this record series i s  Gated? 6. Division and Office Function 

File i s  arranged: Chronologically by hte 

ll_l-_I______-^ ----- _-I-_ - _I_ 

B. Monthly Referenur Rate How often are records referred to which are: 

One to six months old ----.--.; Seven to twelve months old 
twentv-five months and older ? 

Letter-size drawers - 

; Thirteen to twenty-four months old 

_I_- -'I- --_- - - 
9. Annual RJt8 of Accumulation of Records 

; Legalzize drawers ---; Shelves ------.; Other [speciFy) 



b years. 
years. 

c. Federal law years. f. Federal retention instructions years. 

X 
X 

a. State Law years. d. Audit period - 
b. Statute of limitation years. e. Administrative need ._ 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
I '  

> >  I .  

S E  BELOW 

- 
12. Aooroved Disposition Instructions This aqency recommends that the f i le  series be cut o n  ar the  end of each: 

? Calendar Year; g! Fiscal rear ;  0 Other tnen, 

G Hold in the current files area 
C? Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
@ Other (Specify) 

month(s1 __ *{ear(s); then 
yearb); then 

year(s); then - 
. .. . 

Hold in current files area 6 months or' &ti1 State A u d i t  is q l e t e d ,  whichever is 
later; then destroy.', 

- - 

- 

These instructions apply to a l l  prior and future accumulations of the series. 

. 
?ecnmmendation$ in para- 
lraph 12 are approved. 
'If disapproved, anad, letter 
,f explanation.) 



, I '  
OIlICC O? S I C I S T A R 1  O? STAT1 

Dt?AIT*58t  OT AICDIVlO b IIllTORY 

\ <  ' 
j PAGE STATE 

1 
OF A p p l i c a t i o n  for 

GEORGIA R E C O R D S  D I S P O S I T I O N  S T A N D A R D  RnconDS UIACIMII, DIv:B:Om 

-- - --____ 
& a m ,  A V P I I ~ . ~ I ~ ~  nC 

\ 

i Georgia Department of Public Safety 
Uniform Division Drivers Services Section 

DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED 

What is the function of the office in which this record series is created? 
Department of Public Safety - Uniform Division 
The Uniform Division is responsible for the patrol of streets and highways of this state to 
insure the safety of lives, injuries and property, to investigate motor vehicle accidents, 
to be available for civil disorders or natural disasters, licensing of citizens to operate 
motor vehicles, suspension or revocation of license, accident investigation and computation 
of related statistics, supervises motor vehicle inspection records and distribution of motor 
vehicle inspection stickers and other documents and insure the safety of the Governor of 
the State of Georgia and his family. 

- -L 
- 

L 1 .  This file contains the following documents (include form numbers and titles, if any, 

f u r n i s h i n g  in fo rmat ion  contained i n  Dr ivers '  License F i  les t o  
and file arrangement) 

Documents relate to eredit Companies, Insurance Companies and Emp1oyers.M 
&s&mw&&w-w+v*l-e WC6fas-m. f ise-dth the 

4werg%F+epmmme--msaTiity! -- - . _- 
File includes - request for information and response to request. 

ATTACH SAMPLES OF THE FILE 



1x1 '[ 1 

1 4 .  Is there  a duplication of t h i s  Ser ies  i n  another o f f i c e  o r  agency? fi ' [ 1 [ X I  

,i 13.  Is t h i s  t h e  Record Copy of t h e  se r i e s?  
I 

/ ... .- 
15. Is the  i%'o~dtion contained i n  t h i s  s e r i e s  ever s d a r i z e d  or published? 1 [ X I  

Attach copy of summary or publication. 
16. Does the  se r i e s  contain c l a s s i f i e d  information requiring secur i ty  handling? [ 1 [ X I  

17. Does the  series i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? - [ ] [X] 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  or destroyed? [ X I  [ 1 
19. Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? t I [ X I  

20. Does the  record series.tprovide data as input t o  an EDP f i l e ?  [ X I  [ 1 

21. Does the  record s e r i e s  contain documentation produced as EDP printout?  _ _  [XI [ 1 
22. Has the  Federal Government issued instruct ions govern,ing the  retention/dispo- [ 1 [ X I  

I 

Information from Drivers' Record is issued t o  company by computer. 

s i t i o n  of these f i l e s ?  
. 

23. W i l l  there  be a need f o r  these records 10, 15 years from now? If yes,~~what?  [ 3 [ X I  
I_ ------;- ~. . ~ .. -_---- . - A M -  ~- 

. . .  -. . ~ a ;  [ ]STATE ' ~b .~[ ISTATWE OF c :[ ] A U D I T  d. ~ ~ E D E R A L '  ~' e .  g]Ab'MINISTgTIVE ~ - f.[ ~. ]HISTORICAL 
~ . VALUE 1 . 

- ~. ~ ~~ . . ~  . .  - .  

LAW LIMI'TATION LAW DE-CI  it)^ .~ ~. 

pg.RIos . 

(Cite  Law, S t a t u t e ,  or o ther  reason f o r  the  ' r e t en t ion  requirement) 

__-__ ___ _- -- --I - .-- 
25. AGENCY RECOMMENDATIONS. T h i s  agency recommends t h a t  the f i l e  s e r i e s  be cut off at the end- 

of each -F]CALENDAR YEAR - [ ]FISCAL YEAR -[]OTHER - ,then : 

[q Hold i n  the current f i l e s  area , ' month(s)/ 1 ear(s) : 
[ 1 Transfer t o  [ 3 S ta te  Recoras Center [ ] Local Holding Ares;. hold y e a d s )  : 

.. . .  .. . ~ ~-~ - ~ . ,  - , x] Destroy. - .  
[ 1 Transfer  to^ State  Archives' fo r  -perinanent ret 'ention. ~ ' ~ - 

[ ] Other: (Specify) - 

. .  
.~ -. [ ] Destroy immediately a f t e r  cut-off. ~. ~- . -~ 

( ~ 7 '  c o n c u r  

( .) Nonconcur 

(Indicate br i e f l y  rationale fo r  recornendations above/or wri t e  additional remarks) : 


